Beneficiary
Maintenance

User Guide.

(@ Kina Corporate




Purpose of the Document

This guide provides a step-by-step on how to add, edit, delete, or manage
beneficiary (payee) details used for payments and transfers.

“Beneficiary Maintenance” in the Corporate User application is to manage
beneficiaries for the respective corporate.

e Corporate User with roles Straight through Processor (STP), Makers and
Both will be able to add, view, delete, and search beneficiaries mapped to
a corporate.

e Beneficiaries are displayed by groups and networks. Upon selection
of groups, the Corporate User will be displayed with the list of existing
beneficiaries by groups.

e Upon selection of networks, the corporate User will be displayed with the
list of existing beneficiaries.

e Corporate User with roles Straight Through Processor (STP), Makers and
Both will have the option to search for beneficiaries by using the search
bar by account number, account name, and network type.

1 Log in to Corporate Online Banking via
https://corporate.kinabank.com.pg/CorpUser/

Iwelcome to
Corporate Online Banking

Corporate ID *

? FAQ ExistingUser  Forgot password ?
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2 Enter the 6-digit One Time Password (OTP) sent to your preferred
channel (SMS, WhatsApp, or Email).

Enter the OTP
Please enter the 6-digit OTP sent to your preferred communication

channe

Time left: 02:56

1. Beneficiary Maintenance

Step 1: From the dashboard screen, navigate to the user menu at the top
left-hand corner of the screen.
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Step 2: Click on the user menu and select Beneficiary Maintenance.
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2. Add a new beneficiary

Step 1: In the Manage Beneficiaries screen, select Add

Add a new beneficiary

Single Beneficiary - Please select -
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2.1. Domestic Transfer Payment

Step 1: Select Domestic Transfer Payment to add a Domestic Beneficiary

Add a new beneficiary

Add a new beneficiary

Single Beneficiary Domestic Transfer Payment

Select bank
[I1T] 111 T juiiig [I1T] juiiig [I1T] [T1T]
NZEALAN ANK
1 MITEC

LMITED

Beneficiary details

Other Bank

Beneficiary address

Reveiw and confirm

Select bank

— D

GUINEA

Beneficiary details

Other Bank

Beneficiary address
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Step 4: Enter the 6-digit One Time Password (OTP) sent to your preferred
channel (SMS, WhatsApp, or Email)

Enter the OTP

ease enter the 6-d agit OTP sent to your preferred communicatior

channe

Time left: 02:56

A notification screen shows upon successfully adding a Beneficiary.

Note: Transactions performed by Maker and Both role will require
approval by Checker role.

0 Beneficiary added successfully

Other Bank

Bensic B ank count
Domestic Transfer Payment Papua New Guinea

Beneficiary status

m Co to dashboard
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2.2. International Payment

Step 1: Select International Transfer Payment to add an International Beneficiary

Add a new beneficiary

Single Beneficiary

Add a new beneficiary

Single Beneficory e intcmation payment

Beneficiary details

International Beneficiary

Beneficiary address

1B Building Name B Strect Address

Beneficiary bank

Step 3: User reviews details before confirmation. Click Edit to make changes

Reveiw and confirm

Beneficiary details

B

Own Account

Beneficiary address

Beneficiary bank
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Step 4: Enter the 6-digit One Time Password (OTP) sent to your preferred
channel (SMS, WhatsApp, or Email).

Enter the OTP

ease enter the 6-digit OTP sent to your preferred communication

hanne

Time left: 02:56

A notification screen shows upon successfully adding a Beneficiary

Note: Transactions performed by Maker and Both role will require
approval by Checker role.

W kinabank

0 Beneficiary added successfully

International payment
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2.3. Within Bank
Step 1: Select Within Bank to add a beneficiary within Kina Bank

- Please select

Please select

Domestic Transfer Payment

International payment

Within bank

Step 2: Enter beneficiary details and click Continue

Add a new beneficiary

Single Beneficiary

Beneficiary details

Please select

Reveiw and confirm

Beneficiary details

Salary -
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Step 4: Enter the 6-digit One Time Password (OTP) sent to your preferred
channel (SMS, WhatsApp, or Email).

Enter the OTP
r the 6-digit OTP sent to your preferred communicatior

channe

Time left: 02:56

A notification screen shows upon successfully adding a Beneficiary

Note: Transactions performed by Maker and Both role will require approval by
Checker role.

9 Beneficiary added successfully

Bene .
Within bank

Beneficiary status
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